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There are less than three weeks to go before your items must be dropped off.  
Here are some more helpful suggestions and guidelines as you finish getting 
ready for BB’s Closet Spring sale. 
 

·  This is our Children’s Spring/Summer Consignment sale. All items 
with the exception of maternity must be for SPRING or SUMMER 
only. No heavy coats, mittens, winter hats, etc. Sizes are from preemie 
to junior girls or size 20 for boys.   

·  Please be sure that all items you plan to sell are in gently used, clean, 
excellent condition. No rips, pulls, stains, missing buttons or obvious 
signs of excessive wear and tear on clothes. All toys must have all 
pieces and work – please include batteries and test them out. We will 
check all items to ensure high quality at the sale and reject those 
that don’t meet these guidelines. The success of the sale depends on 
our collective effort – let’s all do our part!  

·  Check any toy items that may have been recalled at 
http://www.cpsc.gov/cpscpub/prerel/prerel.html. If it’s been recalled – 
it cannot be sold at the sale and we will post signs that consignors 
have checked recall lists.  

·  No stuffed animals used nursing bras, bottle nipples, or pacifiers. 
·  If you are selling a car seat, it cannot be more than five years old and 

you must check to make sure it has not been recalled (using the link 
http://www.cpsc.gov/cpscpub/prerel/prerel.html ).  You will also be 
required to submit a completed safety waiver at check-in.  You can 
find the waiver at 
http://www.bbscloset.com/documents/Car%20seat%20waiver.pdf . 

·  Don’t forget about the item limit of 400 items per consignor and no 
more than 5 duplicate items. We want to optimize our use of the 
limited space. 

 
·  IMPORTANT NOTE:  Registration will officially close at midnight 

on April 9th, 2008. If you have friends or neighbors who are interested 
in consigning but haven’t registered yet – please make them aware of 
this deadline.  

 
·  Also, consignors will not be able to enter items or modify tags once 

the sale becomes locked which is also on April 9, 2008. Please give 
yourself enough time to enter your items and edit them before April 
9th.  
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EARN MORE $$ AS A VOLUNTEER – SIGN UP NOW! 

There’s still lots of shifts available! 
 

Although you are not required to volunteer, working at least one 4-hour shift entitles 
you to 10% more of your sales and an even earlier shopping time at our VIP preview 
sale.  If you work more than one four-hour shift, you are entitled to a second preview 
sale pass which you can give to a friend or family member. 
We are using My Consignment Manager to schedule the volunteer shifts. 

�  Log on to My Consignment Manager using your userid and password. 
�  Select the Volunteer Sign-up link for B.B.’s Closet/Spring/2008.  The 

remaining available shifts will be listed. 
�  To register to volunteer, select the shift that you would like (click on the white 

button on the left) and click on “Add me to selected shift”.   
�  The shift that you choose will be in bold.  However, on some browsers, the 

bold is hard to see.  It may appear that nothing has changed but scroll back 
down to your selected shift and see if your ID is written in that shift. Others 
will see it as “already selected”.  

�  If you need to delete the shift, simple check the box and click “Remove me 
from selected shift”. 

 
 
 

DON’T HAVE THE TIME OR ABILITY TO VOLUNTEER?  
 
If you cannot commit to volunteering for 4 hours during the sale event, we have barter 
opportunities where you can provide a service and receive early shopping benefits.  
These opportunities include but are not limited to distributing/posting flyers or signs and 
promoting the sale in a variety of ways.  Please contact us at bbscloset@gmail.com  or 
(908) 246-3561 (Christine), (908) 963-6217 (Ellen) or (609) 306-8380 (Susan) for more 
information on bartering. 
 
 
 

GET THE WORD OUT.  
Spread the excitement!  If you get at least 2 other people to consign at the 
sale or 5 new shoppers to shop at the sale you will earn an additional 5% on 
your sales.  Plus, the more shoppers, the better chance you will have to sell 
your own items! Use the NEW Shopper Referral Form to bring those new 
shoppers in!  PRINT OUT this form and one of our various SALES 
FLYERS at http://www.bbscloset.com/consigners.htm, located on the left 
side of the page. Tell people about the sale any chance you get! Kids’ 
activities and moms’ events are great places to chat about the sale and 
encourage others to consign or shop and check it out! 
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READ ON FOR HELPFUL HINTS ABOUT 
GATHERING SUPPLIES, ORGANIZING, 
PRINTING, AND TAGGING ITEMS!!   
 
 

GATHER YOUR SUPPLIES 
 
Some of the supplies you will need include: 

�  Hangers 
�  Pins 
�  Zip bags 
�  Heavy duty string (like twine) 
�  Scotch/packing/masking tapes 
�  Cleaning supplies 
�  White or light colored cardstock (60-65lb or heavier; this mean it should feel 

like resume paper or thicker) 
�  Access to a printer 

 
 
 
HANGERS can be obtained from various places.  (1) Contact us first at bbscloset@gmail.com to 
request our extra hangers and pick them up.  (2) Call Osh Kosh in Flemington Liberty Village, 
Kohls in Hillsborough Promenade or Old Navy in Bridgewater Promenade to ask if they can set 
aside some hangers for you.  You’ll have to pick through the ones from Kohls and Old Navy to 
separate out the children’s hangers.  (3) Go to message boards like Yahoo Somerset County 
Freecycle or Hunterdon County Freecycle to post wanted ads for hangers.  (4) Ask friends for 
hangers.  (5) Purchase inexpensive hangers at Wal-mart or other discount stores. 
 
TAPE:  various types will be needed.  Use packing tape to seal packages, bags, and to attach tags 
on larger items (JUST DON’T COVER THE BARCODE!).  Use masking tape to write your 
consignor number, item number and item price, then, attach the tape to an inconspicuous area on 
the item in case the tag falls off of the item.  Use scotch tape to attach tags to the inside of books 
and other delicate items. 
 
PAPER:  Choose cardstock for printing tags. It must be #60, #65, or #67 which can be found on 
the outside of the paper package. If you want to differentiate your items more easily, choose a 
pastel color other than white, and your items will be easier to separate at the end of the sale for 
pick-up.  You can also use special scrapbooking scissors for another variation of customizing 
your tags.  These are OPTIONAL suggestions, not requirements.  You should do what your time 
permits. 
 
STRING:  Use a sturdy string to tie your tags onto larger items such as swings, cribs and 
strollers. Use the string to tie shoes together as pairs.   
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ORGANIZE YOUR ITEMS  
 

THIS IS ONE OF THE MOST CRITICAL STEPS FOR HELPING YOU MOST 
EFFICIENTLY ENTER AND TAG YOUR ITEMS 

 
1. Sort your items by type (toys, books, clothes, etc.) then by gender and size for 

clothing and accessories. 
2. Pair things up.  For example, take a shirt and match it with a pair of pants to 

make it a set.  Or put two shirts together by securing the hangers to each other 
using rubber bands. 

3. Avoid putting clothing in bags if possible.  Shoppers like to touch and see the 
merchandise.  Items more appropriate for bags include, but are not limited to, 
receiving blankets, bibs, socks, or other smaller things that are more generic in 
nature. 

4. Freshen up your items, making them look as new as possible.  Remember, the 
better they look, the more they sell! Use our cleaning tips at 
http://www.bbscloset.com/preparation.htm , fluff clothing in the dryer with a 
fabric softener sheet, press wrinkled items, and make sure that all pieces are 
included for items like toys and puzzles. 

5. For items like toys and games that have pieces, you can put the pieces in a zip top 
bag and secure it to the major piece (such as the board or case for puzzles) or you 
can put them all into a larger zip top bag.  Ziploc makes large bags for storage. 

6. Tie videos and tie/bag groups of books together.  To enable easier display, we 
request that videos are not placed in bags.   

 

�
 

7. ***No matter how secure a tag may seem to be attached to an item, 
there is always the possibility of them becoming separated.  Using 
masking or scotch tape, write your consignor number and item price 
on the tape and attach it to an inconspicuous spot on the item.  This 
might be the bottom of a toy or the inside of a shirt.  On bagged items, 
you can also write your consignor number directly on the bag.  If there 
are any items that are found during the sale without tags, we can look 
for the consignor number that has been placed on the item and contact 
you if necessary. 
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ENTER YOUR INVENTORY INTO MY CONSIGNMENT 
MANAGER TAGGING SYSTEM AND DETERMINE YOUR 

PRICES. 
 

1. If at any time you have questions about My Consignment Manager, please use the 
manual that we have provided at 
http://www.bbscloset.com/documents/MCM%20guide.pdf.  For questions that 
cannot be answered by the manual, please either contact us or the My 
Consignment Manager support line at support@myconsignmentmanager.com . 

2. Enter items according to how they are organized (i.e. category, gender, size).  
This will save lots of time by not having to change the category and size options 
for each entry. 

3. Review the summary of the various item descriptors you will use when entering 
your items (i.e. price, category, size) at http://www.bbscloset.com/tagging.htm . 

4. For pricing, use and print out the price suggestions we provide at 
http://www.bbscloset.com/pricing.htm.  You can also get price ideas at 
Amazon.com (for new items) and Ebay.com (for used items) – these will give you 
a better sense of going market rates.  We suggest that you slightly discount new 
items (gives shoppers an incentive not to purchase the item elsewhere) and use the 
same or similar price listed on Ebay for used items. 

5. Determine if you would like to discount your item for the half price sale.  If you 
select “Yes”, your item will sell at 50% off the tagged price during the half price 
sale on Saturday (for consignors only) and Sunday (for all public). 

6. Determine if you would like to donate your item if it does not sell.  You can 
choose to donate all of your items or just certain items.  We try to find local 
homes for donated items, including the Women’s Resource Center, The Center 
for Great Expectations, the Pregnancy Aid Center, the Food Bank, and others.  .  
Depending on the volume of donated items, it may take a week or so to de-tag and 
process the donated items through My Consignment Manager. 

7. If you happen to make a mistake when entering an item, you can easily go back 
and correct it.  We will not accept any tags with crossouts.  To edit your items: 

�  Click on the “Manage Inventory” link on the top right of the screen. 
�  View Items – From the list box on the left side of the screen, select 

which items you want to view (i.e. Printed, Sold, Unsold), select the 
consignment name and click on “Generate Items List”. 

�  Edit your items – Select the items you want to edit from the list just 
generated.  Either check all or select each item that you need to edit. 
You can mass edit many items at one time, which will save you time. 
For example, let’s say you forgot to check the discount item box for 20 
items. Instead of fixing each item separately, you change them all at 
one time. 
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PRINT YOUR TAGS 
 

You will need white or light-colored paper that is 60-65 lb, which is a little 
heavier than regular printer paper, and thus less likely to tear.  If you’d like to 
differentiate your items from those of other consignors, use a specific pastel 
colored paper for all of your items.  It will be especially helpful when we are 
separating out your items for pick-up at the end of the sale. 
 
For more detailed instructions on printing, please refer to the My Consignment 
Manager User Guide on our website at 
http://www.bbscloset.com/documents/MCM%20guide.pdf . 
 
 
 

ATTACH YOUR TAGS TO YOUR ITEMS.  
For detailed suggestions, please refer to the tagging page on our website at 
http://www.bbscloset.com/tagging.htm. 
 
Pin the tag with a safety pin (or tape where applicable). Use only one inch or larger 
safety pins to attach tag. No straight pins or staples please.  
 
 

All clothes must be on hangers with the tag safety-pinned to the front left 
shoulder of garment and the hook turned away from the tag 
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PANTS: Pants sold alone should be hung at the waist. “Pinch" hangers are some of 
the easiest to use.   

 

 

 

 

LOOSE ITEMS  like bibs, cloth diapers, bottles, bows, grouped-books etc. must be 
in clear Ziploc type bags with the tag attached to the OUTSIDE of the bag with tape. 

 

Picture shows grouped board books in a zip-top bag with the tag taped on the bag. 
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LARGE ITEMS  such as pretend toys (i.e. kitchens), pack and plays, swings, 
strollers should have tags taped to them (with packing tape) or tags tied onto them.  
When tying the tag to the item, punch a hole near the top of the tag, put heavy-duty 
string through the hole, and secure the tag onto the item by tying the string to the 
item.  PLEASE DO NOT PUT TAPE OVER THE BAR CODE. 

 

Picture shows a baby kick gym (larger toy) with the tag tied on the top of the item. 

 

 

BOOKS – tags should be taped to the inside cover or tied/pinned to groups of books 
that are tied together 

 

VIDEOS – tags should be taped to the cover 

 


